
 

 

 

 

 

 

 

 

Technical Writing for Professionals 

© 2020





 

Technical Writing for Professionals 

 

i 

 

 

ABOUT NRTG  

Natural Resources Training Group (NRTG) is a privately-registered training agency specializing in developing 

and delivering quality ‘hands-on’ natural resource-related training programs. We deliver our applied 

professional development programs to industry professionals, stakeholders, and aboriginal groups in 

communities throughout North America. 

NRTG staff include recognized leaders in training and program development in the natural resource sectors. 

Our staff, cumulatively, provide more than six decades of industry experience as instructors, educators, 

managers, consultants, and practitioners. Since 1991, NRTG instructors have provided more than 10,000 

hours of program development and instruction to more than 18,000 students throughout North America. 

NRTG programs reflect our knowledge and experience and are where you, the student, gain valuable, in-

demand, and practical skills and abilities. NRTG courses and programs can fast-track your career by 

providing skills training that would take years of industry experience to acquire.  

Join 18,000 satisfied past students and let our industry and training experience and 

expertise work for you. 

 

www.nrtraininggroup.com 

 

© 2020 

All rights reserved. No part of this document may be reproduced in any form or by any means, electronic, 

mechanical, photocopying or otherwise, without the prior permission of the Natural Resources Training 

Group (NRTG). 

 

 

http://www.nrtraininggroup.com/




 

Technical Writing for Professionals 

 

- 1 - 

 

CONTENTS 

About NRTG ................................................................................................................................................... i 

Introduction .............................................................................................................................................. - 1 - 

Purpose of course ..................................................................................................................................... - 1 - 

Structure of course ................................................................................................................................... - 1 - 

Component 1:  Strategic Creativity: A Writing Philosophy ....................................................................... - 2 - 

The Importance of Writing Well: The Relationship .............................................................................. - 2 - 

Is Creativity Important? ........................................................................................................................ - 2 - 

Is There Room in Technical Writing for Creativity, Originality, and Novelty? ...................................... - 3 - 

Three Premises to Effective Technical Writing ..................................................................................... - 3 - 

Component 2:  Soft Thinking .................................................................................................................... - 4 - 

Preconceptions about what a technical writer is ................................................................................. - 4 - 

The uniqueness of how individuals approach a writing task ................................................................ - 4 - 

Appreciate the effort to write well ....................................................................................................... - 4 - 

Your own obstacles to effective writing ............................................................................................... - 5 - 

Figuring out what you want to say: Inspiration .................................................................................... - 5 - 

Component 3:  Hard Thinking ................................................................................................................... - 6 - 

Structuring your thoughts (post-inspiration) ....................................................................................... - 6 - 

The Writing process .............................................................................................................................. - 7 - 

The first draft ........................................................................................................................................ - 7 - 

Self-editing ............................................................................................................................................ - 7 - 

Creating compelling arguments: Persuasion ........................................................................................ - 8 - 



 

Technical Writing for Professionals 

 

- 2 - 

 

Attributes of persuasive writing ....................................................................................................... - 9 - 

Creating persuasive arguments ........................................................................................................ - 9 - 

Refinements and subsequent drafts – creating readable prose: engagement .................................. - 13 - 

Strategically arrange points of interest .......................................................................................... - 13 - 

(1) Voice and verb tense ........................................................................................................... - 15 - 

(2) Paragraph Structure ............................................................................................................ - 16 - 

(3) Sentence Construction and Punctuation ............................................................................ - 19 - 

(4) Word selection .................................................................................................................... - 25 - 

External editing ................................................................................................................................... - 26 - 

Closure .................................................................................................................................................... - 30 - 

Appendix 1: Tools From This Course To Carry Forward .......................................................................... - 31 - 

Appendix 2: Glossary of Sentence Structure Terms Used Here .............................................................. - 33 - 

Appendix 3: Quotes to Help Guide Writing Efforts ................................................................................. - 34 - 

 



 

Technical Writing for Professionals 

 

- 1 - 

 

INTRODUCTION 

Effective writing is one of the most important skills a professional can build. Clear, engaging, and 

persuasive prose: 

• is often only impression made (e.g., proposals or resumes): It must be grammatically correct & 

persuasive. 

• frequently leads to repeat work (i.e., establishes credibility): It must be accurate, fair, concise 

but sufficient. 

• allows for efficient work (e.g., clear direction to staff such as EMPs, work orders, etc.): It must 

be clear and unambiguous. 

 

PURPOSE OF COURSE 

The purpose of this course is to help students to: 

➢ Appreciate the critical importance of edit, review, redraft… repeat. 
➢ Write in an engaging manner.  

➢ Edit own and other’s work. 
➢ Ensure internal logic and consistency.  

➢ Select relevant material for inclusion and exclude the irrelevant. 

➢ Select appropriate words to truly and accurately convey intentions and meaning. 

 

STRUCTURE OF COURSE 

The course is structured as three principle components. 

Component 1: Strategic Creativity: A Writing Philosophy 

Component 2: “Soft Thinking” 

a. Understanding ourselves: Preconceptions of the writer 

b. Understanding the task: Approaching the task uniquely; Appreciating the effort 

to write well 

c. Determining what we want to say: Figuring out what you want to say – 

Inspiration; Strategies for creativity and Inspiration 

Component 3: “Hard Thinking” 

a. Determining content 

b. Self-editing 

c. Creating compelling arguments – Persuasion 

• Attributes of persuasive writing 

• Creating persuasive arguments 
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d. Creating readable prose – Engagement 

• Voice & verb tense 

• Paragraph structure 

• Sentence construction and Punctuation 

• Word selection 

e. External reviews – Giving and Getting 

 

But, before we start…  

 

Exercise 1: Warm up exercise - acrostic:  Start with single word (easily rhymed). Ask class for five 

rhymes to it. Write on board. Each individual is to create acrostic paragraph of five lines. 

 

 

COMPONENT 1:  STRATEGIC CREATIVITY: A WRITING PHILOSOPHY 

THE IMPORTANCE OF WRITING WELL: THE RELATIONSHIP 

Writing is a compact between writer and reader: an agreement that you will write as well as you can and 

he will give his attention to follow your argument or logic. 

 

IS CREATIVITY IMPORTANT? 

“Imagination is more important than knowledge. For knowledge is limited, whereas imagination 

embraces the entire world, stimulating progress, giving birth to evolution.” ~Albert Einstein. 
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IS THERE ROOM IN TECHNICAL WRITING FOR CREATIVITY, ORIGINALITY, AND NOVELTY? 

A Model of Creative Space within a World of Confinement 

 

 

Templates & formats       Complete Novelty 

no engagement required      100% engagement required  

cut and paste, cheap, safe,      original text, expensive, risky 

boring, flat        engaging, exciting writing 

When appropriate 

Length is short       Length is long 

Little ownership by writer      Complete ownership by writer 

Purpose is instruction or direction     Purpose is persuasion 

Context not necessary for use     Context important for use 

 

 

THREE PREMISES TO EFFECTIVE TECHNICAL WRITING 

1. Premise 1: The writer works so the reader doesn’t have to. 

Imagine travelling through a rugged landscape. You are the guide; the client is paying you to lead her. 

Your duty is to get her safely from the start to the end point, without getting lost, confusing her, or 

driving her to exhaustion. You must provide bridges where necessary to cross chasms, plan your route to 

avoid canyons, determine the best way to skirt around swamps. On the trek you must also point out 

relevant points of interest and landmarks. This is your job. 

 

2. Premise 2: Technical writing is creative. 

At least good technical writing is creative. This feature separates the good from the poor. 

 

3. Premise 3: Writing is a joy; a pleasure. 

We create something new and we clarify our own thinking; when we finish a writing 

project we are a different person than when we began. 
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COMPONENT 2:  SOFT THINKING 

Before getting to the writing process, we need to consider the writer. Key considerations when defining 

your writing activity 

PRECONCEPTIONS ABOUT WHAT A TECHNICAL WRITER IS 

Understanding the writing challenge and personal approaches very useful for management of your own 

expectations. 

➢ Myths of stereotypes  

➢ Myths of ease of writing 

THE UNIQUENESS OF HOW INDIVIDUALS APPROACH A WRITING TASK 

➢ “Types” of writers: Plotters, pantsers, and quilters 

➢ Your schedule: Early birds and Night owls 

➢ Your tools: Handwriting first draft vs computer generating 

➢ Your setting: a writing environment  

 

Exercise 2: Clarifying your writing approach. Write a paragraph or two about what your ideal, 

comfortable, and inspiring setting in which to write looks like. Indoors? Outdoors? Public area? Private? 

Longhand? Typing?... etc. What time of day are you writing? Be creative and imaginative, but also honest 

with yourself. 

 

APPRECIATE THE EFFORT TO WRITE WELL 

➢ Recognize and honor that it is work 

➢ It is more than just writing 

o A writer is a reader 

o Editing is critical to becoming a better writer 

o Health is important to writing 

 

Exercise 3: A reading list. Draw a line down the middle of a sheet of paper. On the left side write down 

the titles of five really good books you have read in the past - those that stuck with you or were important 

for some reason. On the right side list five books you would like to read in the next year. This is then a 

reading list. 
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YOUR OWN OBSTACLES TO EFFECTIVE WRITING 

“Whether you think you can, or think you can’t – you’re right.” ~Henry Ford 

o “I can’t write” versus “I don’t want to write” 

o The Inner Critic 

o Some ways around “I don’t want to write”: 
▪ Recognize and honor it is hard work.  

▪ Recognize and have a dialogue with your Inner Critic. 

▪ Set realistic expectations for yourself. 

▪ Establish a routine and schedule. 

▪ Celebrate small victories and your improvements.  

 

FIGURING OUT WHAT YOU WANT TO SAY: INSPIRATION 

➢ Traditional approach is the outline 

o Works well when you already know what you want to say 

 

➢ Alternative approaches (pre-outline) 

o Need for a receptive mind 

▪ Rowling, Coleridge, Kekulé, Fleming 

o Strategies for creativity and inspiration 

▪ Walking 

▪ Clustering 

▪ Using water 

▪ Stream of consciousness writing 

 

Exercise 4: Clustering. You have been asked to provide a description for a proposal of those services which 

your company provides (an overview of services) and specifically those services related to your discipline. 

As an individual, do a clustering exercise to generate ideas for yourself about what the description should 

include for an audience from whom you are seeking work. Assume this is a public Request for Proposals.   
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COMPONENT 3:  HARD THINKING 

STRUCTURING YOUR THOUGHTS (POST-INSPIRATION) 

➢ Structuring content 

o Outlining 

o Six “W”s 

o Brainstorming  

Combined with previous inspiration and structuring of thoughts can be ordered on a continuum from 

“looking to the Muses” to logical and analytical. 

 

 

A Continuum of Inspiration and Structuring Thoughts 

 

Water    –    stream of consciousness    –    walking    –    clustering    –    brainstorming    –    6 questions 

You can use more than one – you choose your best approach. 
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THE WRITING PROCESS 

There are only four steps to the writing process. 

 

 

 

 

 

 

 

 

 

 

 

THE FIRST DRAFT 

Just write 

SELF-EDITING 

➢ Steps 2 and 3 in the Writing Process – discrimination of good and rot;  ID of future research; 

throw out dross 

o What to look for 

▪ Pay attention to what questions come up in your mind when reviewing your 

own work. 

▪ Does inclusion of the material enhance understanding? Does it get in the way? 

▪ Do paragraphs flow logically?  

▪ Are paragraphs linked? 

▪ Are sentences supported?  

LOTS of writing 

RUTHLESS 

discrimination of good 

from bad 

Discard dross 

Research 
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▪ Is all material in appropriate sections or would it be better under a different 

heading? In a different paragraph? 

▪ Identify and discard irrelevant information; identify information gaps and how 

to fill them. 

▪ Identify requirements for supporting material as figures or tables. 

 

The MAGIC of drafting:  new ideas pop up once you see your idea formalized in writing 

“Often you might not know what you want to say until you have written a draft” ~Diana Hacker 

➢ Challenge to self-editing: Cannot see own mistakes. 

 

➢ Strategies for self-review:  

o Allow time between draft and review  

o Change venues 

o Read backward  

o Read aloud  

o Have someone read aloud to you  

o For larger documents, use hard copy. 

o Play the role of your audience as you review. 

 

Exercise 5: Self-editing: Review the two pages of writing that you have brought along. Keep your audience 

in mind and edit your work. Are any new questions raised? Use track changes so you can see totality of 

changes.  

 

TECHNICAL WRITING AS PERSUASIVE WRITING 

“When you construct a reasonable argument, your goal is not simply to win or to have the last word. 

Your aim is to explain your understanding of the truth about a subject or to propose the solution 

available for solving a problem – without being needlessly combative.”   Diana Hacker 

 

➢ Goal is to persuade the reader of… something 

➢ It is not neutral, but has to be fair 

➢ Persuasion: “moving the reader to your belief” 
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Attributes of persuasive writing 

➢ Credibility (character) 

o Trustworthy  

o Fair-minded  

o Knowledgeable 

➢ Need to do more than engage the intellect 

A note on Conciseness: Do not be afraid to use words to persuade: Conciseness is not the Grail; 

Persuasion is. 

 

Knowing your audience 

➢ Know Your audience 

o Conventional Audience Analysis 

▪ Know your audience and their expectations 

▪ View your audience as a panel of jurors (skeptical, but open minded to 

consider well presented evidence) 

▪ Anticipate questions, reservations, objections, and opposing arguments from 

readers 

 

o When convention does not work – create your audience 

“If you told me to write a love song tonight, I'd have a lot of trouble. But if you tell me to write a love 
song about a girl with a red dress who goes into a bar and is on her fifth martini and is falling off her 

chair, that's a lot easier, and it makes me free to say anything I want”.  

~Stephen Sondheim 

 

An example of a character sketch – my writing audience 

She is a knowledgeable, professional woman in her 30s to 40s, and so has a decade or so of experience 

but not yet too steeply indoctrinated in dogma. As a mid-level professional she can describe the activities 

of her discipline with confidence, accuracy, and detail, and knows the conventions and rules of writing in 

her field. Based on her own writing and that which she sees by colleagues around her she is looking for 

ways to create more engaging writing to benefit her clients and increase her own job satisfaction. She is 

interested in the subject but, due to demands on her time, is easily drawn away to other concerns. 

Ultimately what she would like are concrete examples that make a point clearly and a chest of tools that 

she can walk away with to begin immediately to improve her writing. She has a husband named Juan, two 

dogs, and a parakeet that can say “liver” (Okay, maybe that is getting a little carried away…). 
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Exercise 6: Creating Your Audience: Define your audience. Write a brief, one paragraph, character 

sketch of the reader of one of your reports. If it is someone you know (e.g., a supervisor, a client you 

have met) describe that person. If it is a general audience (e.g., regulator, recipient of your proposal) 

create a profile of this person based upon your knowledge of what the duties of these people are. What 

are their concerns going to be? Are they receptive, hostile, neutral? What type of reservations might 

they have? 

Have fun with this. The reason Sondheim’s advice is so powerful is because he gives specifics – red dress, 

fifth martini, falling off a chair. Do the same. Get specific about this person that will be reading your work. 

 

Evidence 

➢ Purpose: Persuade the reader to your belief 

➢ To be effective, must be: 

o Intuitive for reader 

o In acceptable and appropriate presentation for argument  

o Supported so reader will accept it 

 

Selecting and using evidence 

➢ Selecting and presenting evidence 

o Forms of evidence 

▪ Data and statistics 

▪ Authority and expert opinion 

▪ Stories and anecdotes 

 

➢ Useful evidence 

o Useful evidence will: 

▪ Be intuitive to reader 

▪ Be analyzed appropriately 

▪ Be transparently relevant to problem at hand 

▪ Reflect current social and scientific paradigms and understanding 

 

➢ Presenting Evidence 

“People believe that intelligence and decency support their side of an argument. To change sides, they 

must continue to feel intelligent and decent. Otherwise they will persist in their opposition.”  
~ Diana Hacker 
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o To present evidence persuasively: 

▪ When drawing inferences, be clear to demarcate the line between the 

evidence itself and your inference of the meaning of it.  

▪ Always be balanced and fair. 

▪ When you can, interlink various threads of evidence to form an integrated 

picture and show that the conclusion is supported robustly from various 

perspectives, not only the one. 

 

An example of interlinking evidence 

Flowing water continuously brings fresh supplies of nutrients to the plants within the stream, but at 

excessive velocities the current may physically dislodge the plant or, when carrying a load of suspended 

solids, scour them from the substrate. At water velocities above 0.5 m/s, erosion exceeds biomass 

accumulation (Horner and Welch, 1981). Ball et al. (1969) found greatest algal standing crop at velocities 

in the range of 0.30 – 0.61 m/s and the lowest biomass between 0.91 and 1.37 m/s. Further, the growth 

forms of unicellular algae that can grow in fast currents are restricted to small diatoms attached closely 

to the substrata as shear stresses affect these organisms even within the boundary layer (Stevenson, 

1996). These hydraulic forces pressure for small, simple shapes. McIntire (1966) indicated that at a 

velocity of 0.38 m/s the periphyton community was largely diatoms as the rate of erosion is too great for 

larger filamentous forms. The boundary layer water velocity at outfall depth in the subject river is 

unknown, but based on the surface velocity and the occasional high concentration of suspended sediment 

leading to scour of the substrate, it is unlikely that extensive or highly complex periphyton communities 

are developing within the area of the outfall. The existing periphyton community is likely diatom 

dominated. 

o In your writing when presenting evidence persuasively: 

▪ Tell the reader something once only  

▪ Avoid hyperbole  

▪ Use powerful words  

▪ Ensure error-free text 

 

Exercise 7: Identifying your evidence: Whether writing a resume, a proposal, a technical report, or a 

complex email we almost always want to back up our arguments with evidence. For the type of work that 

you do, and the audience you have described from Exercise 7, identify the form of evidence (data and 

statistics; authority; stories) you traditionally use.  

o Can you take advantage of one of the other forms? 

o Can you select evidence to be more useful (intuitive, transparent, accepted) for your 

argument? What does that evidence look like? 

o Can you interlink various forms of evidence? 
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Presenting data 

➢ Data presentation 

o In-line text 

▪ E.g., “In tomato, a decrease in N contents (70, 9 and 34%) was observed at 
different doses (1.0, 2.5 and 5 mg kg−1) of Cd (Khan et al., 2016b).” 

o Tables 

▪ Smaller size and use of white space to appear less intimidating to the 

reader. 

▪ Use of bolding and shading to highlights categories or subjects. 

▪ Descriptive headers (including units of measure). 

▪ Centering of values in the columns with values.  

▪ Use of footnote to elaborate on comments. 

o Figures 

▪ Maps (a special case of figures) 

o Statistical analyses 

▪ When using a measure of central tendency (mean, median, or mode) always 

include an indication of the dispersion of data about the measure. 

▪ If presenting a summary statistic such as a mean in-line text, avoid the 

academic practice of including ancillary data (standard deviation, confidence 

interval, sample size, p-values, etc.) with it 

▪ In describing your statistical analysis and study design, ensure that you give 

the reader enough information to judge your argument.  

▪ Do not cherry-pick the data for analyses or presentation. 

▪ Write the statistical analyses and results at the appropriate level for the data.  

▪ Write the statistical analyses and results at the appropriate level for your 

audience. 

▪ To help guide you in crafting better presentation of statistical analyses: 

• the previous tools of clustering and brainstorming may be useful to help 

determine what is necessary and that which may be omitted. 

•  The following sections on writing in an engaging manner will certainly 

help to enliven this typically dull presentation.  

• And, importantly, pay attention in your reading to examples where an 

author does a good job of conveying this information well. 

o Appendices 

o Footnotes 

 

 

Homework: A Resource For Table And Figure Formats : Keep a file of illustrative and graphic examples 

you encounter that you find very effective. This will allow you to develop a file of the most powerful and 
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valuable graphical methods in your industry and discipline. Include examples you find reading outside 

your discipline or see in stories on the internet. Can you use these formats in your discipline to more 

elegantly and persuasively make your point. The file can be hardcopy of printouts and photocopies or 

electronic with snipped images, whichever suits your personality. 

 

REFINEMENTS AND SUBSEQUENT DRAFTS – CREATING READABLE PROSE: ENGAGEMENT 

Now we have blocks of text to work with, we can use tools and approaches (finer and finer chisels to 

continue the Michelangelo metaphor) to refine and polish our work. These tools and approaches for 

elaborating and enhancing are: 

1. Strategically arrange points of interest 

2. Voice and verb tense. 

3. Paragraph structure. 

4. Sentence construction and punctuation. 

5. Word selection. 

Note: Essential Tools to Develop Engaging Writing:  Style Guide and Thesaurus 

 

(1) Strategically arrange points of interest 
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Example of strategic presentation of points of interest (Points 1 to 3 refer to logical flow to be discussed in 

class). 

The definition of habitat has, over time, become increasingly vague and unusable. It is now what linguists 

term a “concept cluster” – a word which has multiple definitions and whose meaning depends entirely 

upon context. This limits the value of the word as a useful communicative tool [point 1]. Despite decades 

of research and use of high-power computing capabilities, the development of strong, robust, and 

geographically transferable habitat-population models remains elusive. For example, Fausch et al (1988) 

reviewed 99 fish habitat models and found all of them lacking predictive ability. There is most often weak 

to no correlation between habitat and the abundance or density of a population of animals [point 2]. It 

has become increasingly apparent that there is, in truth, no relationship between a population and its 

habitat. [point 3] 

 

 

(2) Voice and verb tense 

A few simple guidelines. 

➢ Voice 

o Passive voice: The subject of a sentence receives the action 

o E.g., Rainbow trout are excluded from upstream areas by excessive velocity 

through the culvert (n=13) 

o Active voice: The subject of a sentence does the action 

o E.g., The culvert excludes rainbow trout from upstream areas due to 

excessive velocity (n=12) 

o Use active voice over passive whenever you can and it is appropriate 

 

➢ Verb Tense 

o Consistency of verb tense (past, present, future) 

 

➢ Diction 

o Marriage of technical language with common; sophisticated with plain 

o Your personal voice (as opposed to previous active vs passive voice) – your style 

o A valuable tool: Ladder of Abstraction 
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(Graphic from:  https://eatingenglish.community.uaf.edu/contact/ 

 

(3) Paragraph Structure 

Paragraphs are to be: 

(A) clearly focused – unified around a main point 

(B) coherent – linking ideas clearly 

o repeating keywords to remind and emphasize 

(C) appropriate length (but variable) 

o typically 100-200 words (4-6 sentences) is standard 

o variety is key to engaging and effective writing 

 

Example of paragraph coherence by repeating keywords 

Antimony in soils of ranchlands may be toxic to grasses and so affect distribution and health of vegetation. 

Antimony uptake is controlled by environmental condition with it being sequestered in graminoid root 
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and stem cells. Other metals - such as chromium, vanadium, and arsenic – may interact synergistically 

with antimony, either reducing or enhancing toxic effects to the plants. Complicating our understanding 

of antimony absorption, soil chemistry and conditions also influence growing conditions of the crop; this 

interaction precludes simple cause-and-effect understanding. Though antimony is only one of the suite of 

metals affecting cereal health, it is a critical one to monitor in the grasslands of interior British Columbia. 

 

A couple further noteworthy considerations in structuring paragraphs. 

(D) The first sentence in a paragraph should hook to the idea of the previous paragraph in some 

way. 

(E ) The last sentence is most emphatic; first is second most emphatic. 

o Saving your best point till this final sentence: 

• Creates emphasis 

• Leads the reader to your belief through the paragraph 

• Keeps readers attention by stepwise delivery of points 

• Does not risk alienating reader right away with a bold or controversial 

statement 

 

Exercise 9: Refining Paragraphs: Using four paragraphs, two from your own writing and the two samples 

below, evaluate each paragraph for: 

I. Focus: Is it tight? Does it drift? What is the focus – the subject or the point – of the paragraph? Are 

there extraneous and unnecessary bits of information that detract from the focus? Underline or 

scratch out the phrases or sentences that are not clearly and directly connected to the focus of the 

paragraph. 

II. Coherence: Does each sentence link to the one preceding and the one following? Does each 

sentence have direct bearing on the focus of the paragraph? Have you (or can you) include 

synonyms to provide signposts for your reader?  

III. Length: Complete word and sentence counts on each. Are they all similar? Is there some variety? All 

long? All short? How might you alter paragraph length to make the reading more engaging?  

IV. First Sentence: Select your favorite paragraph from your two pages. Read the first sentence carefully. 

Does it link to the previous paragraph? Does it pull the load of its own paragraph? Re-write the 

sentence three times in different ways to try to improve its connection to the previous paragraph and 

more powerfully encapsulate the subject of the paragraph it is leading. Are any of the three better 

than the original? In what way? 

V. Final Sentence: From these four paragraphs is the most important bit at the end of a paragraph? 

Buried somewhere in the middle? Is the final sentence used well to capture or present an idea? 
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Sample 1: From Reconciliation between Lake Babine Nation, British Columbia, and Canada. Consultation 

Discussion Paper. Province of British Columbia. September 18, 2020. Available at gov.bc.ca 

 

The Province of British Columbia, Lake Babine Nation and the Government of Canada have 

negotiated an agreement known as the Lake Babine Nation Foundation Agreement. The 

Foundation Agreement sets out a step-by-step vision for Lake Babine Nation to implement their 

rights and title, so they can build a strong, stable future for their Nation and their members. 

 

Through this agreement, Lake Babine Nation and the provincial and federal governments want 

to improve the region as a whole for everyone who lives there, where all communities thrive by 

working together. 

 

The Foundation Agreement is best described as a road-map. It contains a series of commitments 

that the Nation and the provincial and federal governments intend to meet through 

collaboration and partnership. This work will include local communities and industry within Lake 

Babine Territory. 

 

Sample 2: Extract from: Cooper Beauchesne and Associates Ltd. 2016. 2015-16 Lake Revelstoke wolf 

census, November 2015. (from EcoCat, 2020). 

 

The decline of mountain caribou (Rangifer tarandus caribou) in British Columbia has been 

attributed to the numerical increase in populations of other large ungulates and their predators 

following landscape level habitat modifications, such as the clearing of old forests (Wittmer et 

al. 2005; Wittmer et al. 2005; Apps and McLellan 2006; Wittmer et al. 2007). A multi-facetted 

recovery program has been ongoing in the Lake Revelstoke region of the Columbia Mountains, 

in southeastern BC, where three remnant caribou ranges exist (Frisby-Boulder, Columbia South 

and Columbia North), each comprised of several small isolated breeding groups (van Oort et al. 

2011). Long-term initiatives to recover caribou populations in this region have included forest 

harvest covenants to protect extensive areas of old-growth forest. Short-term actions have 

included management of moose (Alces alces) to try reduce wolf (Canis lupus) populations 

(Serrouya 2013). As part of this effort, caribou, moose, and wolf populations have been 

intensively monitored in the Lake Revelstoke area. In November 2015, we conducted a wolf 

census in the Lake Revelstoke area. The details of this census as well as a summary of the results 

are found below.  

 

 

➢ Lists - a special case of paragraph:  

Advantages. 

o make information easy to find. They are easy to scroll through to locate what we are 

after which makes them great for directions or instructions. 
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o can be used effectively to break up paragraphs, create white space, and enhance 

readability. 

o are very useful when listing many objects or activities (i.e., greater than three 

objects). 

Disadvantages. 

o break up the flow of the reading; they disrupt the pattern or rhythm you are trying 

to establish. 

o do not allow for subtlety or nuances. They are brief, concise, without room for 

ambiguity or contradiction. 

Structure of list: independent clause with a colon 

o Be aware of: 

▪ Other forms of lists; Continuum from in-line to bulleted short paragraphs 

▪ Out of context vs context required 

▪ Providing additional information by grouping 

▪ Bullets versus numbers 

▪ Parallel Construction (in text lists) 

 

(4) Sentence Construction and Punctuation 

Sentence Types 

There are three types of sentences. These are, in increasing order of complexity: 

➢ Simple: One independent clause1, no subordinate clauses2 

➢ Compound: Two or more independent clauses of equal rank; of equal importance 

o Often joined by a coordinating conjunction (For, And, Nor, But, Or, Yet, So: FANBOYS) 

➢ Complex: Independent clause and one or more subordinate clauses 

Sentence Length 

➢ Vary sentence length strategically 

➢ Use of long versus short sentences 

 

1 Independent clause; a clause that can stand alone as a sentence, containing a subject and a predicate with a finite 

verb. See Appendix 2: Glossary for definitions of grammatical terms. 
2 Subordinate clause: a clause, similar to a dependent clause containing a subject and a predicate with a finite verb, 

that cannot stand alone as a sentence. This clause is “dependent” upon another part of the sentence (it is also known 
as a “dependent cause”). 
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➢ Juxtaposition of short snappy sentence immediately after long convoluted one for emphasis 

 

Exercise 10: Refining Sentences. Using four paragraphs, two from your own writing and the two samples 

below, evaluate each paragraph for: 

I. Sentence types (simple, compound, complex) used within each paragraph. Are they all the same? 

Do they vary? Can you re-write to create more interesting sentences and introduce variety into the 

paragraph? Combine some or split others apart? 

II. Sentence Length: Complete a word count for each sentence within each paragraph. Is there variability 

in the number of words per sentence or are most approximately the same length? How many 

sentences are more than forty words? How many less than ten?  

 

 

Sample 3: From Critical Elements Corporation. 2012. Rose Mining Project– Tantalum and lithium 

Description of a project designated under the Canadian Environmental Assessment Act. Available on 

Impact Assessment Agency of Canada website. 

 

The Rose Tantalum-lithium mining project follows up exploration and drilling by the Critical 

Elements Corporation (CEC), which began in 2009. According to the latest estimates (summer 

2011), the assessment of current resources demonstrates that the Rose deposit is a world-class 

deposit of lithium and tantalum. It would rank as one of the most important sources of “Conflict 
Free Tantalum”.  
 

The Rose Project will be subject to study and analysis from the phase of construction/pre 

construction to the stage of mine closure, covering activities related to the operation of a 

Tantalum and Lithium deposit.  

 

The goal of the Rose Project is to exploit both the Tantalum and Lithium minerals. Since the Rose 

deposit is located close to the surface, an open-pit mine operation is recommended. It is not 

excluded that a portion of the deposit could be exploited via tunnels. The ongoing studies will 

determine such. To date, the nominal mining rate planned by CEC is in the range of 4,500 tons per 

day. The extracted ore will be treated in a plant located on the Rose property. 

 

Sample 4: Abstract from Abdelaty, A., Shrestha, K.J., and Jeong, H.D. 2020. Estimating Preconstruction 

Services for Bridge Design Projects. Journal of Management in Engineering. 36(4)  

 

Preconstruction services play a vital role in ensuring timely approval of infrastructure funds and 

successful execution of construction projects. Most state DOTs use simple methods such as a 

percentage of estimated construction costs that has proven to be unreliable. Several studies have 

developed statistical models using historical data to improve current practices. However, such 

models have performed poorly, and practitioners have not utilized these models. This study 

https://ascelibrary.org/journal/jmenea
https://ascelibrary.org/toc/jmenea/36/4
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develops and evaluates data mining models such as multiple regression and artificial neural 

networks and concludes that such models do not provide sufficiently accurate estimates of 

preconstruction service fees and hours. Subsequently, it proposes an alternative approach using 

a case-based reasoning (CBR) technique that uses similarity scoring to retrieve the most similar 

projects. The historical preconstruction service fees and hours of similar projects can be used to 

estimate preconstruction service fees and hours for a new project and make any adjustment 

necessary. A spreadsheet tool is developed to implement this CBR technique. The tool provides a 

simple and flexible platform that enables engineers to extract necessary data and help them in 

making data-driven estimates. Thus, the tool is expected to aid state DOT engineers in negotiating 

with consultants with higher confidence. 

 

 

Use of taboo sentences for effect 

➢ Examples 

o Starting a sentence with “And” or “Or” 

o Intentional use of a sentence fragment 

o Ending sentences with ellipse… 

 

To this point, to create variation and interest… 

➢ Paragraph length (one sentence to one page) 

➢ Sentence type (simple, compound, complex) 

➢ Sentence length (short to long) 

 

Using Punctuation to Create Interesting Sentences. 

Punctuation can be used to increase complexity and interest of sentences. This punctuation consists of: 

(A) Comma 

(B) Semi-colon 

(C) Colon 

(D) Dash & parentheses 

(E) Virgule (slash) 
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Comma (,) 

➢ sets off a non-restrictive clause3 

▪ Example: “The nature of the valley, in an incised channel with clay slopes, 
creates significant challenges to roadbuilding.” 

o A special class – appositives. A noun that renames a noun or pronoun. 

▪ Example: “The clients, RioTinto and MoTI, provided information during the 
meeting.” 

➢ to set off an introductory phrase 

▪ Example: “Taking advantage of spring freshet, dilution of the wastewater 

was maintained below permitted levels.” 

➢ Separates the clauses of a compound sentence connected by a coordinating conjunction4 

▪ Example:  “Three bears were seen the previous day in the area, but the risk 

to field crews was considered low.” 

➢ Use comma between all items in a series… sometimes 

o A special case – the Oxford Comma 

▪  Example:  “This book is dedicated to my parents, Ayn Rand and God.” 

➢ Use comma to set off any sentence elements that might be misread if the comma were not 

used; for adding emphasis or clarity; to prevent confusion  

▪ Example: “While in the field, the crews captured additional wildlife: garter 
snakes and wall lizards, leopard frogs and red backed salamanders, deer 

mice and water shrews.” 

 

Semi-colon (;) 

➢ When want to include significant additional information but that would create two simple 

sentences, or one excessively long one  

▪ Example: “Soils of the project site are luvisols derived from the underlying 
bedrock; pockets of organic soils are present, however, where gleyed 

horizons prevent percolation of water.” 

➢ Use only where you could instead use a period 

➢ Used to connect major sentence elements of equal grammatical rank, particularly 

contrasting independent clauses 

 

3 Non-restrictive clause: A clause which is simply additive, explanatory, and hence, parenthetical within the 

sentence. It is “nonessential” to the meaning. 

4 Coordinating conjunction: A word used to connect grammatically equal elements (for, and, nor, but, or, yet, so: 

use the mnemonic FANBOYS). 
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▪ Example: “Access to the site was difficult due to deep snow; once on site the 
ice was found to be off the lake.” 

➢ Used to separate elements in a series that already contains commas  

▪ Example: “Classic science fiction sagas are Star Trek, with Mr. Spock and his 

large pointed ears; Battlestar Galactica, with its Cylon Raiders; and Star 

Wars, with Han Solo, Luke Skywalker, and Darth Vader.” 

Colon (:) 

➢ Used for a list (following an independent clause)  

➢ Used to connect two independent clauses when the second explains, amplifies, exemplifies, 

or summarizes the first 

▪ Example: “Weather interfered with the project schedule: rain was continual 
for two days followed by three of sleet.” 

➢ Primarily used to call attention to the words which follow it. 

 

Dash & Parentheses (- & ()) 

➢ Both used to enclose parenthetical, supplemental, or additional material 

o Guidance: 

▪ "Both enclose interruptions too extravagant for a pair of commas to hold” 

▪ “The dash says aloud what the parenthesis whispers.” 

➢ Special place for the dash – to set off appositions in a list including commas 

▪ Example: “The clients – RioTinto, MoTI, and City of Kitimat – provided 

information during the meeting.” 

➢ Special dashes: 

o Hyphen (- ): combines words or breaks them 

o En dash ( –):  (longer than a hypen; shorter than an em-dash): separates ranges in 

figures or durations of time 

o Em dash ( — ): (the longest dash): separates phrases within text 

 

Virgule (slash) (/) 

➢ Do not use when you can avoid 

➢ Use for “per’ (e.g., kilometres/hour) 
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Summary of Punctuation 

The following table summarizes the principle uses of punctuation as outlined here. 

Punctuation Use 

Comma The comma sets off parenthetical material. 

 The comma sets off an introductory phrase. 

 The comma separates the clauses of a compound sentence connected by a 

coordinating conjunction. 

 Use the comma between all items in a series… sometimes: The Oxford 

comma. 

 Use the comma to set off any sentence elements that might be misread if the 

comma were not used; for adding emphasis or clarity, to prevent confusion. 

Semi-colon Use the semi-colon to connect major sentence elements of equal grammatical 

rank. 

 Use the semi-colon when you want to include significant additional 

information but that would create two simple sentences, or one excessively 

long one. 

 Use the semi-colon to separate elements in a series that already contains 

commas. 

Colon Used to draw attention to the material following it: to explain, amplify, 

exemplify, or summarize the information before it. 

Dash & Parentheses Used when parenthetical material is to be highlighted to a greater degree 

than that provided by the comma or to replace commas for clarity. 

Virgule (Slash) Do not use except as mathematical symbol. 

 

Exercise 11: Creating More Engaging Sentences: Using four paragraphs, two from your own writing and 

the two samples below, evaluate each paragraph for effective use of punctuation. Can you consider 

different punctuation to create more engaging sentences? Replace commas with dashes to bring out a 

point? Strategically use a comma to create a more interesting introductory phrase to a sentence? Combine 

two simple sentences with a semi-colon? Experiment to see what you can do to vary your sentence 

structure within a paragraph. 

 

 

Sample 5: From: Association of BC Forest Professionals. 2005. Forest Fires in British Columbia. How Policies 

& Practices Lead to Increased Risk. Position Paper. 

 

The Association of BC Forest Professionals (ABCFP) represents 4,400 members including 

Registered Professional Foresters and Registered Forest Technologists (collectively called forest 

professionals) who are responsible for ensuring good forest stewardship throughout the province 

of British Columbia. Since the late 1960s, forest professionals in British Columbia and across North 
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America have used rapid and aggressive initial attack policies and strategies on fires. While these 

policies and strategies have been very successful in limiting the number of fires, there is a growing 

trend of higher costs, losses and damage in frequent fire regimes (high frequency of fire usually 

results in low severity of impact of those fires) where catastrophic fire losses have historically 

been lower. While forest fire fighters have achieved very high rates of success (over 95 per cent 

on average) at extinguishing fires quickly within Canada and the U.S., it is a small number of fires 

(<1 per cent) that account for more than 80 per cent of suppression related expenditures and 

greater than 90 per cent of the total area burned. 

 

The wild-urban interface (WUI) has been the focus of attention because of the events of the 2003 

fire season. The government considers the highest priority to be protection of life and property 

at greatest risk. While the ABCFP appreciates the strategic need to concentrate on human values 

such as public safety as well as private and public property, there are numerous other forest 

values that must be considered in a broader provincial forest fire management strategy. 

 

Sample 6: From publicly available Stantec proposal to City of Sanford Public Works (Maine). December 1, 

2017. 

Our interest in undertaking traffic study services for the City of Sanford is summarized in our cover 

letter for this proposal. Stantec is already a leader in providing traffic engineering and highway 

design services to municipalities and state agencies in New England. It is our goal to build on this 

reputation by expanding our range of clients and experiences. Lessons learned and innovations 

developed with one client can often enrich the services we offer to other clients. Expanding our 

client base and workload also helps to create growth opportunities for our employees and in turn 

helps us to attract the best talent to Stantec.  

 

Our strong presence in Maine includes relationships with Maine DOT and the Maine Turnpike. We 

are presently prequalified consultants with Maine DOT with Consultant Agreements for:  

• •Planning Data-Travel Demand Modeling (102.10); and, 

• •Roundabout Design (202.20).  
 

We can also site more than 30 communities in Maine where we have provided transportation 

services. We are eager to add the City of Sanford to our growing list of clients. We are known to 

build communities, not just transportation infrastructure. We look forward to becoming a part of 

your community through the project development process 

 

 

(5) Word selection 

Some suggestions to improve word selection 

➢ Connotation: an idea or feeling that is suggested by a word in addition to its main meaning. An 

attitude generated by the word. 
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➢ Enhanced Use of Synonyms 

o Use and rely on a thesaurus 

➢ Ensuring words used correctly 

o Avoid pretentious language 

o Use jargon and technical specificity as appropriate for audience 

o Ensure proper use of singular versus plural 

o Be careful of similar words – confirm that you are using the correct form in the context 

of your sentence 

o Replace passive meaningless words with active verbs 

o Think carefully of the words you use 

o Avoid absolutes 

o Use acronyms with care (selectively) 

o Avoid and push back on improper capitalization 

o Correct wordy sentences 

▪ Cut out empty or inflate phrases 

▪ Hunt down and get rid of redundancies and repetition 

▪ Simplify sentences where you can 

 

Exercise 12: Evaluating your words: Review your own writing again, consider your use of each word. Can 

you replace connotation-free words with connotation-laden (as appropriate)? Can you use synonyms to 

a greater extent to make the writing more varied? Can you cut out empty phrases? Redundancies or 

repetition? What sentences can you simplify? 

 

EXTERNAL EDITING 

Receiving edits and critiques can be very difficult and emotional. 

• Receiving critiques 

o Thick skin required (sometimes) – try to be detached 

o Consider the reviewers comments and suggestions 

o Reviewer misunderstanding as useful feedback 

o Defend your voice 

o Create relationships with editors you trust and like 

 

• Providing critiques 

o Consider in terms of what we have discussed here: persuasion, active vs passive voice, 

paragraph structure and linkages, sentence type and variety, punctuation to create 

interesting sentences, correct and interesting selection of words? 

o A checklist 
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▪ Technical Information:  

 Is the information correct and accurate? If not, how to correct?  

 How persuasive is the authors evidence? 

  Has she made obvious errors? 

  Does the author fall prey to any faulty reasoning? 

▪ Persuasion 

  Is the author credible?  

 Does the author lead you? Is it jarring? Any leaps of faith required? 

 Is the writing focussed and tight? Without tangential diatribes and 

byways? 

▪ Flow and structure:  

 Is the flow logical? 

 Are bridges provided where necessary?  

 Are reservations and issues anticipated and addressed?  

 Does each section bridge logically to the preceding ones  

 Is there sufficient background and evidence in previous sections that 

this one can extend the argument 

▪ Reader engagement:  

 Is the reading engaging? Is the variable and engaging use of sentence 

structure and length, diction, Ladder of persuasion, word choice, 

paragraph length. 

 Does the writer repeat themselves among sections or paragraphs. 

 Is grammar correct? Punctuation? Text repetitive? Any redundant 

material of text? 

 

o Be clear your comments are suggestions or recommendations only – not dogma 

o Provide rationale for suggested changes; Don’t just say “rewrite” or “unclear” (this is not 
useful)  

o Challenge the writer (gently) on his points to make him improve his argument 

o Provide positive comments as well 

o Don’t re-write in your own voice; it is the author’s work, not yours 

 

Exercise 13: Edit the text provided by the instructor. As you do this bear in mind all that we have 

discussed through this course. In the final analysis, is the author compelling, engaging, and 

persuasive? 
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ELEMENTS OF ENGAGING TECHNICAL WRITING – A CHECKLIST 

The following is a summary of the key points from this course and is intended as a reminder and checklist 

for you to compare your future writings against. It may also be used to identify problems with other’s 
writings that you encounter and so allow you to provide specific feedback to assist other merging writers. 

 

~ Structure ~ 

 Have a belief or opinion that you are writing from and move the reader to that belief – be 

persuasive. 

 Evaluate the evidence: Is the selection of the evidence relevant and meaningful? Is the evidence 

presented effectively and strategically? 

 Ensure logical flow from point to point; use connecting sentences or paragraphs to create bridges 

for the reader. 

 Do not give your best stuff away at the beginning of a paragraph or section, but instead build to 

it in a strategic manner. 

 Strategically arrange your points of interest from banal to intriguing and present them that way. 

 Zip up and down the Ladder of Abstraction to move continually from the concrete to the abstract 

and back again. 

 Keep an eye out for repetition: Are words repeated in a sentence? Thoughts repeated in a section? 

Is the same thought or concept presented more than once in the document? 

 Share work with others in draft stage for feedback and improvement. 

 

~ Paragraphs ~ 

 Structure your paragraphs with only one thought per paragraph; use synonyms within the 

paragraph to provide coherence; use that final sentence of a paragraph for its strength and power. 

 Vary paragraph length according to purpose and focus of the paragraph. Design your paragraphs 

strategically. 

 Minimize interruptions to flow of text (e.g., acronyms, numerical values, parentheses, etc.) within 

a paragraph. 

 Take advantage of the wide array of listing styles to create interest; avoid excessive repetition of 

bulleted lists. 
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~ Sentences and Words ~ 

 Create variability in sentence type and length within and among paragraphs. 

 Be sure verb tense is appropriate and consistent within a paragraph or section. 

 Check for appropriate word selection: is the word properly used? Is it overused? Would a synonym 

be more useful? Would a connotation-laden word be more effective? 

 Employ the passive or active voice to reinforce your text. But use it consistently within paragraphs 

or sections. 

 Juxtapose short sentences against long, or short paragraphs following long to emphasize contrasts 

or drive points home. 

 Use punctuation to create intriguing and variable sentences. 

 

And, finally, remember Conciseness is not the Grail – Persuasion is. 
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CLOSURE 

I hope by now you agree that writing is only partly about actually writing. It is also about exposing yourself 

to good examples (reading), learning from others (editing), and cultivating a creative and open mind. 

Combining those features with a commitment of time to create several drafts, and refine each, you cannot 

help but improve. 

Two essential books or resources for writing:  A manual of writing style and a thesaurus. 

The following pages summarize several aspects of what we have covered.  These include: 

1. Tools from this course to carry forward 

2. Glossary of sentence structure terms used here 

3. Quotes to help guide writing efforts 

 

If you enjoyed and found value in this course, tell your friends and colleagues; if you did not, please tell 

me. 

 

Sean Mitchell, PhD 

Victoria, BC 

December, 2020 
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APPENDIX 1: TOOLS FROM THIS COURSE TO CARRY FORWARD 

The following is a summary of practical approaches - tools, if you will – to assist you in making future 

writing more interesting for the reader and, hopefully, more engaging for yourself. 

 

1. A personal five book reading list to guide future exposure to words 

2. Use and value of thesaurus 

3. Recognize the myths and stereotypes of writers (they are false) 

4. Getting past the I don’t want to write 

I. Types of writers 

II. Schedules 

III. Writing setting 

IV. Tools 

5. Recognize and honor that it is work 

6. It is more than just writing 

I. Reading 

II. Editing 

III. Exposure to words 

IV. Personal health 

7. Permission to throw stuff away. To not get it perfect the first time 

8. Six strategies for inspiration 

I. Walking 

II. Clustering 

III. Water 

IV. Journalist’s six questions 

V. Stream of consciousness writing 

VI. Brainstorming 

9. Self-editing strategies 

I. Allow time between draft and review 

II. Change venue between writing and editing 

III. Read backward 

IV. Read aloud 

V. Have someone else read aloud to you 

10. Creating your audience 

11. Creating persuasive writing 

I. Forms of evidence  

II. Selecting evidence 

III. Presenting evidence 

IV. Data presentation 

12. Creating engaging writing 

I. Strategically arrange points of interest 

II. Diction 

III. Paragraph structure 

IV. Sentence types 
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V. Punctuation to create interesting sentences  

a. Comma  

b. Semi-colon  

c. Colon  

d. Dash  

e. Parentheses 

VI. Suggestions on improving word selection and correcting wordy 

sentences 

13. Suggestions on providing and receiving editorial and review feedback. 
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APPENDIX 2: GLOSSARY OF SENTENCE STRUCTURE TERMS USED HERE 

Appositive: a noun phrase that renames a noun or pronouns 

Complex sentence: A sentence composed of one independent clause with one or more 

subordinate clauses. 

Compound sentence: A sentence composed of two or more independent clauses with no 

subordinate clauses. 

Conjunction: These join words, phrases, or clauses, and they indicate the relation between the 

elements joined.  

Coordinating conjunction: A word used to connect grammatically equal elements (and, but, or, 

nor, for, so, yet). 

Independent clause; a clause that can stand alone as a sentence, containing a subject and a 

predicate with a finite verb.  

Non-restrictive clause: A clause which is simply additive, explanatory, and hence, parenthetical 

within the sentence. It is “nonessential” to the meaning. 

Restrictive clause: Modifiers or appositives that restrict the meaning of the nouns they follow. 

Simple sentence: A sentence with one independent clause with no subordinate clauses. 

Subordinate clause: a clause, similar to a dependent clause containing a subject and a predicate 

with a finite verb, that cannot stand alone as a sentence. This clause is “dependent” upon another 
part of the sentence (it is also known as a “dependent cause”).  
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APPENDIX 3: QUOTES TO HELP GUIDE WRITING EFFORTS 

On Teaching 

“We are all apprentices in a craft where no one ever becomes a master.” ~Ernest Hemingway. 

“I am not a teacher: only a fellow-traveler of whom you asked the way. I pointed ahead – ahead 

of myself as well as you.” ~George Bernard Shaw 

On Walking 

“If you are seeking creative ideas, go out walking. Angels whisper to a man when he goes for a 
walk.” ~Raymond Inmon 

“Solvitur ambulando…. It is solved by walking….” ~St. Augustine 

“When I rest my feet, my mind also ceases to function.” ~J.G. Hamann 

On Creativity 

“Pure logic is the ruin of the spirit.” ~Antoine de Saint-Exupéry 

“The creative mind doesn’t require logical transitions from one thought to another. It skips, jumps, 
doubles back, circles, and dives from one idea to the next.” ~Bonni Goldberg 

“The best thoughts most often come in the morning after waking, while still in bed or while 

walking.” ~Leo Tolstoy 

“There have been great societies that did not use the wheel, but there have been no societies 
that did not tell stories.” ~Ursula K. LeGuin 

“Writing is not a matter of recording already developed thoughts but a process of figuring out 

what you think.” ~Diana Hacker 

“Imagination is more important than knowledge. For knowledge is limited, whereas imagination 

embraces the entire world, stimulating progress, giving birth to evolution.” ~Albert Einstein 

“They do not know that ideas come slowly, and that the more clear, tranquil, and unstimulated 
you are, the slower the ideas come, but the better they are.” ~Brenda Ueland 
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“If you told me to write a love song tonight, I'd have a lot of trouble. But if you tell me to write a 

love song about a girl with a red dress who goes into a bar and is on her fifth martini and is falling 

off her chair, that's a lot easier, and it makes me free to say anything I want”. ~Stephen Sondheim 

 

On Writing 

“I’m not a very good writer, but I’m an excellent rewriter.” ~James Michener 

 “This is the practice school of writing. Like running, the more you do it, the better you get at it.” 
~Natalie Goldberg 

“Only a mediocre writer is always at his best.” ~W. Somerset Maugham 

“Good writing comes only from rewriting.” ~Sheridan Baker 

“Finally, one just has to shut up, sit down, and write.” ~Natalie Goldberg 

“If you want to be a writer, you must do two things above all others: read a lot and write a lot. 

There’s no way around these two things that I am aware of, no shortcut.” ~Stephen King. 

“Often you might not know what you want to say until you have written a draft.” ~Diana Hacker 

 

“To a great extent, the writing of a thing is the learning of it – the discovery of truth.” ~Sheridan 
Baker 

 

“Reading maketh a full man; conference a ready man; and writing an exact man.” ~Francis Bacon 

“At night, when the objective world has slunk back into its cavern and left dreamers to their own, 

there come inspiration and capabilities impossible at any less magical and quiet hour. No one 

knows whether or not he is a writer unless he has tried writing at night.” ~ H.P. Lovecraft 

 

On Persuasion 

“People believe that intelligence and decency support their side of an argument. To change sides, 

they must continue to feel intelligent and decent. Otherwise they will persist in their opposition.” 
~ Diana Hacker 

On Effort 

“It takes a long time to bring excellence to maturity.” ~Publius Syrus 
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“Whether you think you can, or think you can’t – you’re right.” ~Henry Ford 

Perfection is the enemy of good… OR  
“the better is the enemy of good” ~Voltaire… OR 

“Were it not sinful then, striving to mend, 
To mar the subject that before was well?” ~Shakespeare (King Lear) 

 

 

 

 


